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The student is the most important person in the school. We are committed to 

providing students with the academic and behavioral skills required to reason, 

communicate, and succeed in a literate society. 

From the Westwood Hills Elementary School 

MISSION STATEMENT 

 

 

 

 



 

Westwood Hills Elementary School Behavior Matrix 

Westwood Hills Elementary school is following the Virginia Tiered System of Supports.  We are 

in the process of building a school-wide behavior system that will support our 3 behavior 

expectations in all school environments.  At Westwood we will be kind, motivated and 

responsible.  The following matrix is complete for the classroom, the other two areas are still 

being revised.  Please talk with your VTSS team if you have any questions.   

  
Expectations Classroom Cafeteria Hallway 

 

KIND 
-treat others the way you 

want to be treated 

-respect others’ space and 

belongings 

-Use friendly language 

(Say please and thank 

you) 

-Table manners 

-Be aware of and allow 

others space 

-Friendly language 

-Keep hall/wall 

decorations in place 

 

MOTIVATED 
-stay positive (keep a 

positive attitude and keep 

trying even if the work 

feels difficult) 

-be ready to learn 

-Focus on eating -Walk with purpose 

-Be Timely 

-Stay to the right  

 

RESPONSIBLE 
-listen when others are 

speaking 

-do your share and let 

others do theirs 

-participate 

-Stay seated 

-Raise hand for water 

and bathroom 

-Use quiet voices 

-Use conversational 

volume 

-Pick up trash 

-Clean up eating area 

-Put trash in garbage 

cans 

-Walk 

-Keep hands to self 

-Walk 

 

 



 
 

SCHOOL HOURS 

The school doors open and supervision begins at 7:40.  Students are dismissed to 

classrooms from waiting areas/breakfast at 7:55.  A student is tardy if he/she is 

not in the classroom at 8:00.  A tardy student and his/her parent must report to 

the office for a tardy slip. Tardies are only excused with a note from a doctor.   

 

BREAKFAST 

All students will be able to enjoy a free breakfast at Westwood Hills Elementary 

School.  Upon arrival, students will be able to visit a breakfast station to grab a 

bagged breakfast.  They will hold onto their breakfast until 7:55 at which time 

they will be dismissed to eat breakfast in their classroom with their classmates. 

 

STUDENT ARRIVAL AND DISMISSAL 

Students arriving by school bus and walkers will arrive through the cafeteria 

entrance.  All students who are car riders should be dropped off in the back 

parking lot beginning at 7:40 am only when staff are on duty.  In order to get 

staff and students to classes on time, the back doors will be closed and locked at 

7:57.  Students arriving by car after 7:57 will need to come to the front doors 

and be signed-in in the office by a parent. ALL car riders dismiss from the back 

parking lot only between the hours of 2:40 – 2:50 PM.  This helps to alleviate 

congestion on Rosser Avenue for the crossing guard and buses.  Car riders must 

be picked up by 3:00 PM.  For the safety of all students, please refrain 

from parking in the front parking lot or driving through the loop in the front 

parking lot from 7:30-8:00 AM and 2:30-3:00 PM unless you have business 

to conduct in the school. 

 

TRANSPORTATION PLANS 

Transportation plans must be submitted to the student’s teacher at the start of 

the year.  It is the parent’s/guardian’s responsibility to inform the school of any 

changes to the plan throughout the year.  If the plan needs to be altered for one 

day, the parent must send a note with the student.  If an unexpected change 

needs to be made, please call the school office before 2:15 PM, so proper 

adjustments can be made for dismissal and everyone can be informed.   

 

 



 
EARLY DISMISSAL 

In the event that you must pick your child up early, this must be done before 
2:15 PM.  After 2:15 PM, our dismissal procedures have begun and because of 

safety concerns, we cannot get your child early. 

ATTENDANCE 

Regular attendance is necessary to achieve school success.  The Westwood staff 

works to provide a rich instructional program so that students want to be at 

school. 

 

Two of the most important times of the school day are the first thing in the 

morning when the day’s plan is given and the last thing in the afternoon when the 

learning activities for the day are summarized.   

 

If a student is absent due to illness or for other reasons: 

1. Parents are to telephone the school to let them know that their 

child/children will not be attending so that the school does not have to 

disturb the family with a phone call. 

 

2. Students are to bring a note, written by their parents, when returning to 

school unless they called the school on the date of absence. 

 

3. Make-up work may be requested for the day(s) missed by emailing the 

teacher no later than 9:30 a.m. Assignments may be picked up in the office 

between 3:00 p.m. and 3:45 p.m. 

 

FIELD TRIPS 

Teachers may schedule educational field trips throughout the year.  Specific 

information about field trips will be sent home before each trip.  Students must 

have parental permission to participate.   

 

TEXTBOOKS 

Students are responsible for textbooks or paperback books assigned to them by 

their classroom teachers.  Fines will be charged for the books that are lost or 

damaged. 

 

 



 
MEDICINES 

Waynesboro Public Schools have guidelines that must be followed for medications 

to be administered in the school setting.  They are as follows: 

 

● Medications must have an accompanying Medication Permission Form 

completed by a physician, nurse practitioner, or physician assistant; 

● The Medication Permission Form must also be signed by the parent/guardian 

prior to the medication being administered; 

● ALL medication is to be brought to the school clinic by a parent/guardian or 

adult designee; 

● Medication must be in the original container provided by the pharmacy with a 

current label; 

● Medication MAY NOT be transported by student on the bus or in backpacks; 

● Medication in plastic bags or unlabeled containers WILL NOT be accepted. 

 

Over-the-counter medication to be administered by school staff must meet the 

following: 

● Parent/guardian must complete OTC medication form.  A note from 

Parent/guardian will not suffice. 

● Medication must be received in the original, unopened container and labeled 

with the student’s name; 

● Medication must meet FDA guidelines; 

● Medication must be brought to the school by the parent/guardian...students 

are not permitted to transport medication. 

 

Students may not self-administer medications without authorization by the 

physician at the Elementary level.  Narcotics WILL NOT be administered at 

school; and Students in grades 3-12 may carry Chapstick or sunscreen.  It cannot 
be shared.  

 

Failure to adhere to the medication guidelines may result in suspension of your 

child from school.  It is the parent/guardian responsibility to be sure these 

guidelines are followed for the health and safety of the children in the school 

system. 

 

 



 
 

VOLUNTEERS 

Westwood loves our volunteers!  Every volunteer must complete an annual 

Volunteer Mentor Application prior to volunteering in the classroom on a 

consistent basis, for PTO events, or for field trips.  Chaperone Expectations 

sheets must be read and signed before chaperoning field trips.   Volunteer Mentor 

Applications and Chaperone Expectation sheets will be sent home at the beginning 

of the year.  We will keep them on file in the office when they are returned.  

 

ART 

The Art program provides a fun and creative outlet for students to express 

themselves as well as learn new skills and art techniques that are sometimes tied 

to the classroom curriculum. Students have a chance to earn colors each class 

period which accumulate toward a "Free Art Day". 

Skillful Sketchers is a program designed for 4th and 5th grade art students who 

demonstrate at an advanced level of artistic skill, natural talent and ability, as 

well as outstanding classroom behavior. This program is by invitation only and 

notification goes out in the fall of the school year.  

LIBRARY/MEDIA CENTER 

The library/media center provides resources and services for students, teachers, 

and parents.  Students are encouraged to use library materials responsibly. 

 

1. All books are checked out for 2 weeks but can be returned at any point. 

They can be renewed if no one else has reserved the book. 

2. A student should return all books to the library; however, students will be 

allowed to check out a "reminder" book at the discretion of the librarian to 

help them remember to return any books that are due.  

3. A student will be charged the price of the book for a lost book. A fine may 

be charged for a damaged book if the damage is serious. This will be 

determined by the librarian. 

 

 

 

 

 



 
MUSIC 

Music is a time to sing, move and play instruments.  Each grade level will have two 

concerts per year, a Grandparents’ Day concert and a grade level concert. 

Further details will appear in classroom newsletters and on the PTO calendar. 

Fourth grade students will be learning to play the recorder this year.  The cost 

for the book and the recorder is $8.50.  Fifth grade students will build on 

recorder skills learned the previous year.  The expectation is for each student to 

practice the recorder for 15 minutes per night, which is essential for most 

students to demonstrate satisfactory progress. 

 

PHYSICAL EDUCATION 

At Westwood Hills Elementary, safety is the number one concern in Physical 

Education.  An important part of safety in P.E. is wearing appropriate shoes to 

class.  Athletic shoes help support and protect your child’s feet/ankles, and stay 

on while participating in physical activity.  Footwear not recommended for P.E. are: 

sandals, flip flops, crocs, and any type of boot. Sandals, flip flops, and crocs are 

likely to fall off, break, and/or expose your child's toes being stepped on. They do 

not allow the child to maximize his/her abilities when it comes to running, skipping, 

jogging, dancing, etc.  Wearing boots does not support the child's ankles and can 

damage the gym floor.   

To encourage wearing appropriate shoes to P.E., there is a friendly shoe 

competition between classrooms. Classes that have 100% of the students wearing 

athletic shoes to P.E. earn a laminated paper shoe to hang up in their classroom. 

The top 3 classes at the end of each semester with the most shoes, receive 

an extra P.E. class with the PE teacher where they will get to participate in their 

favorite activities! 

Many students bring their shoes in their backpacks if they prefer to wear flip 

flops to school and change before they come to P.E.  Our PE also allows students 

to leave a pair of shoes in a designated, safe area in the P.E. closet for the 

student to change into when he/she come to P.E. (Other students are not allowed 

to wear them). 

If a child is not wearing an appropriate shoe, he/she may be directed to not 

participate if there is a safety concern or a question of the shoes damaging our 

refinished floors.  A student’s grade in P.E. will be impacted negatively by 

continually not wearing appropriate shoes.  The primary purpose of students 

wearing appropriate shoes is to ensure safety and allow students to best 

participate in physical activity.   

 

 



 
SCHOOL BUS PROCEDURES 

Student behavior while waiting for a school bus, while on a school bus, or after 

being discharged from a school bus must follow the Standards of Conduct given in 

the Transportation Section of the Waynesboro Public Schools’ Parent/Student 

Handbook. 

Students are expected to ride their assigned buses.  Permission to ride another 

bus will be granted if a parent sends a note. 

 

BUS DISCIPLINE 

The following guidelines will be used in dealing with inappropriate behavior on 

school buses and at bus stops: 

 

1st Bus Conduct Report:  Student is warned and asked to correct behavior. 

Parents are contacted. 

 

2nd Bus Conduct Report:  Student is suspended from the bus for one day.  

Parents are contacted. 

 

3rd Bus Conduct Report:  Student is suspended from the bus for three days. 

Parents are contacted and a parent conference is requested. 

 

4th Bus Conduct Report:  Student is suspended from bus for five days.   

Parents are contacted. 

 

5th Bus Conduct Report:  Student is suspended from the bus for the remainder of 

the school year.  

 

School bus transportation is a privilege for students. Our drivers adhere to schedules which 

require them to be responsible for multiple routes. Students in grades K-2 must have an adult 

meet them at the bus stop, or they cannot be let off the bus.  If a driver has to return to 

Westwood with your student(s) because a guardian is not present to meet the bus, subsequent 

bus routes are compromised. If a student is returned to Westwood 3 times during the school 

year, the family will be required to have a conference with a school administrator. Bus privileges 

may also be suspended in the interim. 

 

 

 



 
 

Westwood Hills Elementary School 

HOMEWORK POLICY 

(Adopted Spring 1998-99) 

Homework is to provide meaningful reinforcement of curriculum objectives and 

skills taught, and it is a means of providing consistent communication between 

the school and home. 

 

○ Assignments for the week will be included in a class newsletter that goes 

home each Monday.  Math homework may be assigned daily. 

○ It is important to complete homework assignments on time because 

assignments will be followed up in class. 

○ Homework will be focused on SOLs and the four core subjects:  English, 

Math, Social Studies, and Science. 

○ Students will have only one unit test a day, except for weekly Word Study 

tests. 

○ Reading (orally, silently, or with a parent) each night is essential to student 

achievement and success. 

 

The following guidelines have been set for time needed to complete nightly 

homework assignments:  

K-1 10 minutes 

2nd 20 minutes 

3rd 30 minutes 

4th 40 minutes 

5th 50 minutes 

The time limits include time spent on written work in addition to reading, projects, 

and studying for tests.  Parents are to talk with the classroom teacher if 

their child is spending more than the suggested time completing assignments. 

   

 

 

 

 

 

 



 
Notice of Non-Discrimination 

 

The Waynesboro Public Schools does not discriminate on the basis of race, color, 

national origin, sex, disability, or age in its programs and activities.  The following 

person has been designated to handle inquiries regarding the non-discrimination 

policies: 

 

Mrs. Vermell Grant 

Assistant Superintendent 

Title lX Compliance Officer 

Waynesboro Public Schools 

301 Pine Avenue 

Waynesboro, VA  22980 

 

(540)946-4600 ext. 12 

 

For further information on notice of non-discrimination, call 1-800-421-3481 for 

the address and phone number of the Office of Civil Rights that serves your area. 

 

 

 

 

 

 

 

 

 


